(20)  Scene Six – The Chapter Meeting

Patricia facilitates the meeting flow. The scene begins as attendees reenter the room and become a part of the chapter meeting scene. (the program committee’s work in action)

Forms: 
· Checklist for environment

· Event template

· Food

· Greeters

· Introducers

· AV

· Thank yous

· Teleconference checklist form

Learning Goals: How to…

· Greet/welcome attendees at door (CLC are greeters)

· Make Announcements and Welcome statements

· Introduce Speakers

· Facilitate the flow of the meeting

· Handle AV (good and bad)

· Recognize volunteers

· Products at the back of the room announcements

· Thank speakers

· Wrap-up, Etc.
